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Bepublic of the Philippines
Department of Education
Schools Division of Benguet

October 07, 2024

DIVISION MEMORANDUM

No.&[eo 8. 2024

ANNOUNCING VACANT POSITIONS IN THE SCHOOLS DIVISION

OF BENGUET
TO: Chiefs of Divisions DepEd-Benguet Division
Public Schools District Supervisors/In-charge OCT 08 2024 ,g
Elementary and Secondary School heads |
All Others Concerned RELEASED
L. This office calls for submission of application documents for various

positions from October 07, 2024 to October 18, 2024 which was published
at the CSC website and other conspicuous places on October 07, 2024 to
October 18, 2024. Annexes A and B

1I. Interested applicants, regardless of sex, civil status, disability, religion,
ethnicity, or political affiliation (Equal Employment Opportunity Principle-
EEOP) are encouraged to signify their intent in writing not later than
October 18, 2024 5:00pm addressed to:

ESTELA P. LEON-CARINO EdD, CESO III
Regional Director and

concurrent Officer-in-Charge

Office of the Schools Division Superintendent

III. Documents to be submitted should be arranged and labeled properly with
ear tabs/tags, and fastened in a long folder (NOT CLEAR BOOK) are the
following:

Letter of intent addressed to the Head of Office

Duly accomplished PDS (CS Form No. 212, Revised 2017) with work
experience Sheet, if applicable

Photocopy of valid and updated PRC license ID, if applicable

Photocopy of Certificate of Report of Rating (PRC License)

Photocopy of Certificate of Eligibility (Non-PRC License)

Photocopy of scholastic/academic record such as but not limited to
Transcript of Records (TOR) and Diploma, including completion of
graduate and post-graduate units/degrees, if available;

Photocopy of Certificate/s of Training, if applicable;

Photocopy of Certificate of Employment, Contract of Service, or duly signed
Service Record, whichever is/are applicable

9. Photocopy of latest appointment, if applicable;
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Republic of the Philippines

Bepartment of Education

Schools Division of Benguet

10. Photocopy of the Performance Rating in the last rating period(s)
covering one (1) year performance in the current/latest position prior to
the deadline of submission, if applicable;

11. Checklist of Requirements and Omnibus Sworn Statement on the
Certification on the Authenticity and Veracity (CAV) of the documents
submitted and Data Privacy Consent Form pursuant to RA No. 10173 (Data
Privacy Act of 2012) is available via link provided https://bit.ly/omnibus-
checklist and shall be notarized by authorized official; and

12. Other documents as may be required by the HRMPSB for comparative
assessment, including but not limited to:

a. Means of  verification (MOVs) showing  Outstanding
Accomplishments, Application of Education, and Application of
Learning and Development reckoned from the date of last issuance
of appointment; and

b. Photocopy of the Performance Rating obtained from the relevant
work experience, if the performance rating in item 9 is not relevant
to the position to be filled, if applicable

IV. Applicants are required to prepare four (4) sets of documents: One folder
containing the original copies to be brought by the applicant during
his/her scheduled interview for verification purposes and three (3) folders
containing photocopies for submission through the SDO Records Section
on or before October 18, 2024 5:00pm.

V. Applicants who failed to submit complete mandatory requirements (Items
1 to 10) on the set deadline indicated herein shall not be included in the
pool of official applicants (Refer to DepEd Order No. 7 s. 2023 and Division
Memorandum 94 s. 2024- Implementation of the Internal Guidelines on
Recruitment, Selection, and Appointment in Relation to DepEd Order No.
7 s. 2023 in the Schools Division of Benguet). Please take note that
additional documents for submission after the deadline will not be
accepted/considered.

VI. Dissemination of this Memorandum is enjoined.

ESTELA P. Lmnﬁmﬁo EdD, CESO III
Regional Director and
concurrent Officer-in-Chagge
Office of the Schools Division Superintendent

OSDS/EPLC/ stej/msc/fpg
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CS FormNo. 9
Revissd 2018

Republic of the Phiippines
DEPARTMENT OF EDUCATION
Request for Publication of Vecant Positions

To: CIVIL SERVICE COMMISSION (CSC)

W heraby request the ofthe vacant posttions, which are to be filed, atthe DEPARTMENT OF EDUCATION in the CSC webehe: o
e
HRMO
Date: Qctober 07, 2024
Quatification Standards
No. | Pestion Tile (P Titie, ¥ Flantita tem No. a;:‘g;:‘;’ Monthiy Satary Educaton Trabing Experionce ; °°'“P°‘(';;'°V Place of Assignment
applicable)
Bachelors degree in Education or its
OSEC-DECSB-ASP2- equivalent with a major and minor, or
1 {Assistant School Principal it 19 §3,873.00 | Bachelors degree in arts and Sclences | 8 hours relevant training 2 years relevant experience RA 1080 (Teacher) N/A SDO Benguet
80076-2016 . .
with at least 18 units in professional
education
Bachelors degree in Education or its
: OSEC-DECSE-ASP2- equivalent with a major and minor, or
2 |Assistant School Principal It 90075-2016 18 53,873.00 | Bachelors degree in arts and Sciences | 8 hours relevant training | 2 years relevant experience RA 1080 (Teacher) N/A SDO Bengust
with at least 18 units in professional
education
Bachelor's degree in Elementary
. OSEC-DECSB-5P3-80155- Education; or Bachelor's degree with 40 hours of relevant
3 |School Principal il (Elementary) 2010 21 67,005.00 18 professional education units + 8 tralning 2 years as principal PBET/LET/RA 1080 N/A SDO Benguet
units of management
Bachelor's degree in Elementary
L . Education; or Bachelor's degree with 40 hours of relevant
4 1School Principal li(Elementary) Anticipated Vacancy 20 60,157.00 18 professional education units + 6 training 1 year as principal PBET/LET/RA 1080 N/A SDO Bengust
units of management
Head Teacher for 1 year; or
Bachelor's degree in Elementary M
5 |Schoo! Principal | (Elementary) Anticipated Vacancy 19 §3,873.00 | Education; or Bachelor's degree with | 40 fiours of relevant  Teacher-In Gharge for 2 years; PBET/LET/RA 1080 N/A SDO Benguet
18 professional education units training or Master Teacher for 2 years;
or teacher for 5 years
Bachelor's degree in Elementary ,
¢ |Head Teacher Iil (Elementary) Anticipated Vacancy 16 41,616.00| Education; or Bachelor's degree with | 24 Mours of relevant "l?f.f%’iifmmg for2 PBET/LET/RA 1080 N/A SDO Benguet
18 professionaf education units ning years; ye
Bachelor's degree in Elementary
7 |Head Teacher Il (Elementary) Anticipated Vacancy 15 38,413.00 | Education; or Bachelors degree with | 24 hours of rlevant | HT for }g:g}e‘;"f;'r'g for 1 year, PBET/LET/RA 1080 NIA SDO Benguet
18 professional education units ning years
Bachelor's degree in Elementary
8 |Head Teacher I (Elementary) Anticipated Vacancy 14 36,434.00| Education; or Bachelor's degree with | 24 hours of relevant | TIC for f year: or teacher for 3 PBETILET/RA 1060 NA SDO Benguet
18 professional education units 9 v
SEC.DECS s65. Bachelor's degree in Elementary
OSEC-DECSB-SP3-90 Education; or Bachelor's degree with 40 hours of relevant .
9 {School Principal Ill (Elementary) 2010 21 87,005.00 18 professional education units + 8 traiiing 2 years as principal PBET/LET/RA 1080 N/A SDO Benguet
units of management
Bachelor's degree in Elementary
o . Education; or Bachelor's degree with 40 hours of refevant ot
10 |School Principal li(Elementary) Anticipated Vacancy 20 80,167.00 18 professional education units + 6 tralning 1 year as principal PBET/LET/RA 1080 N/A SDO Bengut
units of management
. Head Teacher for 1 year; or
Bachelor's degree in Elementary .
11 |School Principal | (Elementary) Anticipated Vacancy 19 | 53,873.00| Education; or Bachelor's degree with | 40 hours of relevant | Teacher-In-Charge for 2 years; PBETALET/RA 1080 NA $DO Benguet
18 professional ed n units training or Master Teacher for 2 years;
e ucatio or teacher for 5 years
Bachelor's degree in Elementary .
12 |Head Teacher Il (Elementary) Anticipated Vacancy 16 41,616.00 | Education; or Bachelor's degree witn | 24Pours of mlevant | HT for 2years; or TIC for 2 PBET/LET/RA 1080 NA SDO Benguet
18 professional education units ng years; ye
Bachelor's degree in Elementary
13 |Head Teacher Il (Elementary) Anticipated Vacancy 15 38,413.00| Education; or Bachelor's degree with | 24 Mours of relevant | HT for }g‘;;‘:':’fﬂf for 1 year; PBETALET/RA 1080 NA SDO Bengust
18 professional education units raining r r y




Bachelor's degree in Elementary

24 hours of relevant

TIC for 1 year; or teacher for 3

14 |Head Teacher | (Elementary) Anticipated Vacancy 14 35,434,00 | Education; or Bachelor's degree with training years PBET/LET/RA 1080 N/A SDO Benguet
18 professional education units
Bachelor's degree in Elementary
- OSEC-DECSB-SP2-90153- Education; or Bachelor's degree with 40 hours of refevant .
15 |School Principal i(Elementary) 2010 20 680,157.00 18 professional education units + 6 training 1 year as principal PBET/LET/RA 1080 N/A SDO Benguet
units of management
Head Teacher for 1 year; or
Bachelor's degree in Elementary g .
16 |Schoot Principal | (Elementary) Anticipated Vacancy 19 53,873.00 | Education; or Bachelor's degree with | *° m”u'?a:‘fm’:“"’am Tea °"°' l:'r'.*rgg“e‘: ;g:g:::s: PBET/LET/RA 1080 NIA SDO Benguet
18 professionat education units of teacher for 5 '
Bachelor's degree in Elementary .
s |Head Teacher I (Elementary) Anticipated Vacancy 16 41,616.00| Education; or Bachelor's degree with | 24 m“"fal‘:"i relevant y:;;‘,’;f{:“' °'fgr'g f"y;:'s PBET/LET/RA 1080 NA SDO Benguet
18 professional education units ng 7 or Teacher
Bachelor's degree in Elementary . "
18 |Head Teacher It (Elementary) Anticipated Vacancy 15 38.413.00 | Education; or Bachelor's degree with | 2% "“zi‘"""::""’a"‘ HT f°°'r }i:h’ e‘l’_'fzr'i "y’;;rs”a" PBET/LET/RA 1080 NA SDO Benguet
18 professional education units
Bachelor's degree in Elementary
19 {Head Teacher | (Elementary) Anticipated Vacancy 14 35,434.00| Education; or Bachelor's degree witn | 24 Nours of relevant TIC for 1 year, or teacher for 3 PBET/LET/RA 1080 NIA SDO Benguet
18 professional education urits 9 years
© Head Teacher for 1 year, or
X Bachelor's degree in Elementary N .
20 |School Principal | (Elementary) osec-n&cgz-osm ki BT 53,873.00 | Education; or Bachelor's degree with |  4° "°"u’sa,‘:“;;°'°"a"‘ L”g;;:’?rga":h’g‘: for2 years: PBET/LET/RA 1080 NIA $DO Benguet
18 professional education units 9 : for 5 years;
s Head Teacher for 1 year; or
Bachelor's degree in Elementary y .
21 |School Principal | (Elementary) Anticipated Vacancy 19 53,873.00 | Education; or Bachelor's degree with | 40 “wu’:i"n‘; relevant gm:’;g:;’g: f'gr’zz ;::r':: PBET/LET/RA 1080 N/A SDO Bengust
18 professional education units ng o toachor for Syans
Bachelor's degree in Elementary .
2 |Head Teacher ill (Elementary) Anticipated Vacancy 16 41,616.00| Education; or Bachelors degree with | 2 "°“{rsai‘:fm:"'°"a'“ y';;r';',"of%:“{ °’f:r'g ';’;:m PBET/LET/RA 1080 N/A SDO Benguet
18 professional education units 9 '
Bachelor's degree in Elementary .
23 |Head Teacher Il (Elementary) Anticipated Vacancy 15 38.413.00| Education; or Bachelor's degree with | 2% "°”{;;fi relevant  |HTfor }::‘:;e‘:'fgr'i ';a'rsy"a‘"' PBETAET/RA 1080 NIA SDO Benguet
18 professional education units ng
Bachelor's degree in Elementary
24 |Head Teacher | (Elementary) Anticipated Vacancy 14 35,434.00 | Education; or Bachelor's degree with | 2% m“;%'i relevant ) TIC for 1 Vea;'e:,';“"“e' for3 PBET/LET/RA 1080 NIA SDO Benguet
18 professional education units ng
Head Teacher for 1 year; or
Bachelor's degree in Elementary . .
25 |School Principal | (Elementary) OSEC”DECZ%%SP"QO'” 19 53,873.00| Education; or Bachelor's degroe with | 40 "OUTS Of relevant | Teacher-In-Charge for 2 years; PBET/LET/RA 1080 NA SDO- Benguet
ng or Master Teacher for 2 years;
18 professional education units or teacher for 5 years
Bachelor's degree in Elementary .
26 |Head Teacher il (Elementary) Anticipated Vacancy 16 41,616.00 | Education; or Bachelor's degroe with | 24 "oUrS Of relevant y';':rgf yoars ‘;’f:r’g ';’;:rs PBET/LET/RA 1080 N/A SDO Benguet
18 professional education units hd 7 or Teache
Bachelor's degree in Elementary .
27 {Head Teacher Il (Elementary) Anticipated Vacancy 15 38,413.00 | Education; or Bachelors degree with | ¢ “Wu’?al"’:‘ relevnt | HT for 7 yoar e‘:’;‘% for 1 year: PBET/LET/RA 1080 NIA SDO Benguet
18 professional education units ki Y
Bachelor's degree in Elementary .
28 |Head Teacher | (Elementary) Anticipated Vacancy 14 35,434.00 | Education; or Bachelor's degree with | 24 19Ur® Of relevant | TIC for 1 year; or teacher for 3 PBET/LET/RA 1080 NIA SDO Benguet
18 professional education units ng years
Head Teacher for 1 year; or
-~ Bachelor's degree in Elementary . * .
20 |School Principal | (Etementary) OSEC-DECSS SP1-80041 19 53,873.00| Educaton; or Bachelors degree with | 4° "ng“;;:'e"a“‘ Teacher i Chargefor 2 Joseid PBET/LET/RA 1080 NIA SDO- Benguet
18 professional education units or teacher for 5 years
Bachelor's degres in Elementary ,
30 |Head Teacher lil (Elementary) Anticipated Vacancy 16 41,616.00| Education; or Bachelor's degree witn | 24 fiours of relevant y':;;‘,"of years; or I ";;;s PBET/LET/RA 1080 NIA $DO Benguet
18 professional education units 9 !
Bachelor’s degree in Elementary .
31 |Head Teacher i (Elementary) Anticipated Vacancy 15 36,413.00 | Education; o Bachelor's degree with | 24 fours of relevant HT for 1 yoer; or T1G f;’;;rz""" PBET/LET/RA 1080 NIA SDO Benguet
18 professional education units 9
Bachelor's degree in Elementary
32 |Head Teacher | (Elementary) Anticipated Vacancy 14 35,434.00 | Education; or Bachelors degree with |  2* ""“t'f_a;fi relevant | TIC for 1 Vea;'e::ead‘“ for3 PBET/LET/RA 1080 NIA SDO Benguet
' 18 professional education units ng
Head Teacher for 1 year; or
Bachelor's degree In Elementary y .
33 |School Principal | (Elementary) °SE°'DECZSO%SP"9°““ 19 63,873.00 | Education; or Bachelor's degree with | 40 "°"u";i‘r’"i;°‘°"a“' :;T;’e'r“.}gmfg zzyf:: PBET/ALET/RA 1080 NA SDO- Benguet
18 professional education units 9 or teacher for 5 '

S




Bachelor's degree in Elementary .
34 |Head Teacher Ii (Elementary) Anticipated Vacancy 16 41,616.00 | Education; or Bachelors degreewitn | 24Moursof rtevant 1 HT for2years: of TiC for 2 PBET/LET/RA 1080 NA SDO Benguet
trainin ars; or Teacher for 5 years g
18 professional education units 9 years; y
Bachelor's degree in Elementary
35 |Head Teacher i (Elementary) Anticipated Vacancy 15 38.413.00 | Education; or Bachelor's degreewith | 24 10urs of relevant HT for 1 yod; of TiC or 1 yeer PBET/LET/RA 1080 NIA SDO Benguet
18 professional education units ng y
Bachelor's degree in Elementary
36 |Head Teacher | (Elementary) Anticipated Vacancy 14 35,434.00 | Education; or Bachelor's degree with | 24 “°“u’:gi':°'e"a"‘ TIC for 1 year, :’rs‘em' for3 PBET/LET/RA 1080 NA SDO Benguet
18 professional education units g ve
R Head Teacher for 1 year; or
g ¥ . Bachelor's degree in Elementary L.
37 |School Principal | (Elementary) OSEC-DECSB-§P1-90122-| 49 53,873.00| Edupation; or Bachelor's degree with | 40 flours of relevant | Teacherin Charga for 2 years: PBETLET/RA 1080 NA SDO- Benguet
2010 18 professional education unlts training or Master Teacher for 2 years;
or teacher for 5 years
Bachelor's degree in Elementary .
38 |Head Teacher il (Elementary) Anticipated Vacancy 16 41,616.00| Education; or Bachelor's degree with | 24 ““u‘;h":m.’?'m“‘ ';':r;“of }'::ge‘:'fgr'g for2 PBET/LET/RA 1080 NIA SDO Benguet
18 professlonal education units years: y
Bachelor's degree in Elementary
39 |Head Teacher Il (Elementary) Anticipated Vacancy 15 38,413.00 | Education; or Bechelor's degres witn | 241ours of relevant HT for t yeari or TIC for | yoar: PBETLET/RA 1080 NIA SDO Benguet
18 professional education units ng eacher years
Bachelor's degree in Elementary .
40 |Mead Toacher | (Elementary) Anticipated Vacancy 14 35,434.00 | Education; or Bachelor's degrea with |  2* m“;ﬁ;f"’““‘ TIG for 1 year; “rs‘“‘*"” for 3 PBET/LET/RA 1080 NIA SDO Benguet
18 professional education units 9 yea
g g Bachelor's degree in Secondary HT for 1 year; or TIC for 2
41 |School Principal | (Junior HS) OSEC-DECSS-SP1 90155 49 53,873.00 | Education; or Bachelor's degree witn | 40 NourS OfeIeVANt | - years; or MY for 2 years; or PBET/LET/RA 1080 N/A | Sablan Nationat High School
18 professional education units g TeacherforSyears
Bachelor's degres in Elementary .
42 |Head Teacher lil (Elementary) °SE°3§%§'_31'$:A°”3' 16 £4,616.00| Education; or Bachelor's degree with | 24 ours of relevant HT for 2 years; or e for2 PBET/LET/RA 1080 NIA SDO- Benguet
18 professional education units ing years, = Y
Bachelor's degree in Elementary
43 |Head Teacher Ii (Elementary) Anticipated Vacancy 15 38,412.00| Education; or Bachelor's degree with | 2+ “"“{;;‘;f‘e"a“‘ HT m&}gg‘;e‘:’f;rr'i for 1 year: PBET/LET/RA 1080 NIA SDO Benguet
18 professional education units 2 e
Bachelor's degree in Elementary
44 |Head Teacher | (Elementary) Anticipated Vacancy 14 35,434.00 | Education; or Bachelor's degree with |  2* "°“{;;‘ff’e"a“‘ TIC for 1 vear;c;:steadmr for3 PBET/LET/RA 1080 NA SDO Banguet
18 professional education units ing ¥
All interested and qualified applicants regardlass of sex, civil status, disability, religion, ethnicity, or political afflliation, Equal opponuﬁniﬁndple (EOP) shouid signify their interest in writing. Attach the following documents in four (4) sets to the
application letter addressed to the Head of Agency thru the HRMO and submit to the address below not [ater thu C T 8 4 .
1. Letter of intent addressed to the Head of Office, of to the highest human resource officer designated by the Head of Office;
2. Duly accomplshed PDS (CS Form No. 212, Revised 2017) with work experience Shoet, f appicable
3. Photocopy of vafid and updated PRC licensefD, i applicable;
4. Photocopy of Certificate of Eugiifty/Rating,  applicable
. Photocopy of scholastic/academic record such as but not limtted to Transcript of Records (TOR) and Diploma, ofg and post-g di L4
8. Photocopy of Cartificates of Training.if applicable;
7.F of Cortificate of Emp Contract of Service, or duly signed Service Record, whichever is/are applicable
s.p of iatest appolntment, if
D.PhaoeomesFaﬂwmsanvahﬂ\alaum, riod(s) ring one (1) yearp position prior to the deedfine of ffap
10. Checkilst of Requirements and Omnibus Sworn Sta on the ¢ tion on the and Veracity (CAV) of the documents submitted and Data Privacy Consent Form pureuant to RA No. 10173 (Data Privacy Act of 2012) is via fink p tp b kilst and shall be notarized by d official; and
11.Wwdmm”mwwmwmewstﬂ paraty but not limited to:
. f vertfication Outstanding Accom) of Educats ind f i i
a. Means of ve! {(MOVs) showing ng phshments, a of Leaming and Development reckoned from the date of fast issuance of appointment; and csc aenguet Field Office

b.P py of the F

Rating obtained from the relevant work experience, if the performance rafing In tem 9 is not relevant to the position to be filed, if appficable

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

QUALIFIED APPLICANTS are advised to hand in or send through courier/emall their application to:

S —

[ ————
1

e
m;aw&.ﬁiwui

ﬁ ESTELA P. LEON-CARINO EdD, CESO Ill

Regionat Director and

concurrent Officer-in-Charge

H

Office of the Schools Division Superintendent

Date of Publication

0CT 07 2024

2024-10-223



€S Form No, 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philppines
DEPARTMENT OF EDUCATION
Request for Publication of Vacant Posftions

ANVEX B

0CT 07 204

We hereby requast the publication of the vacant posiions, which are 1o be fited, et the DEPARTMENT OF EDUCATION in the CSC website: = Y M
TSC-BENGUET
LS. CODIMD
HRMO
Date: October 07, 2024
Qualiication Standards
N p Salary/ Job/ Competency
No. | Position Thie (F THie, Plandilia ltem No. Pay Grade Monthiy Salary Education Trairing Experience Etgibifty P Place of Assignment
applicable)
OSEC-DECSB-ADAS2- Compietion of two-year studies in Career Service Sub-professional /
1 |Administrative Assistant Il (Clerk 1) 90081-2016 8 20,534.00 college 4 hours relevant training 1 year relevant experience First Level Eligibillty N/A Sablan Nationat High School
N OSEC-DECSB-ADAS2- Completion of two-year studies in Career Service Sub-professional / N
2 |Administrative Assistant if (Clerk IV) 90110-2016 8 20,534.00 coliege 4 hours relevant training 1 year relevant experience First Level Eligibliity N/A Trazon S. Fianza Sr. NHS
. OSEC-DECSB-ADAS2- Completion of two-year studies in o Career Service Sub-professtonal / : .
3 |Administrative Assistant il (Clerk IV) 00114-2016 8 20,534.00 college 4 hours relevant training 1 yesr relevant experience First Leve! Eligibility N/A Balili National High School
Administrative Assistant ill OSEC-DECSB-ADAS3- Completion of two-year studies in - Career Service Sub-professional /
4 (Senlor Bookkeaper) 900752017 9 22,219.00 college 4 hours relevant training 1 year relevant experience First Levet Eligibility N/A Tuba District
Administrative Assistant Hi OSEC-DECSB-ADAS3- Completion of two-year studies in . Career Service Sub-professional /
5 (Senior Bookkeeper) 90041-2014 9 22,219.00 college 4 hours reievant training 1 year relevant experience First Level Efigibility N/A MANKAYAN DISTRICT
Administrative Assistant ll OSEC-DECSB-ADAS2- Completion of two-year studies in . Career Service Sub-professional /
8 (Disbursing Officer I1) 90101-2017 8 20,534.00 college 4 hours relevant training 1 year relevant experience First Level Eligibility N/A BAKUN DISTRICT
Administrative Assistant 1i OSEC-DECSB-ADAS2- Compiletion of two-year studies in . Career Service Sub-professional /
7 (Disbursing Officer Ii) 00§03.2017 8 20,534.00 college 4 hours relevant training 1 year relevant experience First Level Eligibillty N/A ITOGON | DISTRICT
. OSEC-DECSB-ADAS2- Completion of two-year studies in N Career Service Sub-professional / .
8 |Administrative Assistant Il (Clerk IV) 50084-2016 8 20,534.00 college 4 hours relevant training 1 year relevant experience First Level Eligibility N/A SDO-Benguet
. : OSEC-DECSB-ADAS1- Completion of two-year studies in . Career Service Sub-professionat /
9 |Administrative Assistant ! (Secretary 1) 90011-2014 7 19,365.00 college None Required None Required First Level Eligibility NA SDO-Benguet




Administrative Officer It (Administrative | OSEC-DECSB-ADOF2- N Career Service Professional /
10 | otfcer ) 90013.2024 1 28,512.00 | Bachelor's Degree relevant to the job None Required None Regquired Second Level Eligibility N/A SDO- Benguet
Administrative Officer I (Administrative | OSEC-DECSB-ADOF2- . Career Service Professional /
" Officer ) 90118-2023 11 28,512.00 | Bachelor's Degree relevant to the job None Required None Required s § Level Eligiblity N/A SDO- Benguet
Administrative Officer Il (Administrative | OSEC-DECSB-ADOF2- . Career Service Professional /
12 Officer 1) 005332022 11 28,512.00 | Bachelor's Degree refevant to the job None Required None Required s 1 Level Eligibilty NA SDO- Benguet
Administrative Officer If (Administrative | OSEC-DECSB-ADOF2- . . N Career Service Professional /
13 Officer 1) 90106.2023 11 28,512.00 | Bachelor's Degree relevant to the job None Required None Required S { Leve! Eligibility N/A SDO- Benguet
Administrative Officer il (Administrative [ OSEC-DECSB-ADOF2- . . Career Service Professional /
14 Officer ) 20481-2022 11 28,512.00 | Bachelor's Degree relevant to the job None Required None Required s 1 Level Eligibiity N/A SDO- Benguet
All interested and qualified applicants regardiess of sex, civil status, disability, refigion, ethniclty, or political affiliation, Equal opportunity principle (EOF) should signify their intarest in writing. Attach the following documents in four (4) sets to the
application letter addressed ta the Head of Agency thru the HRMO and submit to the address below not later than ' ' : l 1 ‘ i gl l 24
1. Letter of intent addressed to the Head of Office, ot to the highest human resource officer designatad by the Haad of Office;
2. Duly accomplished PUS (CS Form No. 212, Revised 2017) with work experience Sheet, If applicable
3. Photocopy of valid and updsted PRC license/D, If sppiicable;
4. Photpcopy of Certificate of Eligibiity/Rating, i spplicable
5. P py of demic record such es but not timited to Transcript of Records (TOR) and Diploma, of and post %) f
8. Photocopy of Cartificate/s of Tralning,if applicable;
7. Photocopy of Certificate of Empicyment, Contract of Service, or duly signed Senvice R d, is/are
8.F of latest ap if
9. Photocopy of the Performance Rating in the last rating period(s) covesing one (1) year performance In the currentiatest position priof to the deadiine of . if
10. Checkilst of Requirements and Omnibus Sworn Stetement on the Certification on the Authenticity and Veracity (CAV) of the documents submitted and Data Privacy Consent Form pursuant to RA No. 10173 (Dets Privacy Act of 2012} Is via fink p ttp y k and shait be tized by rized official; and
11. Other documents @8 may be required by the HRMPSB for P including but not mited to:
1, Means of veri {MOVs) showing O lication of and ion of Leaming and Development reckoned from the date of last issuance of appointment; and
b. Photocopy of the Performance Rating obtsinad from the refavant work experience, If the performance rating in ttemn 8 ks not relevant to the posiion to be filed, If appiicabls CSC Benguet Field Office
APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. Date of Publication

QUALIFIED APPLICANTS are advised to hand in or send through courfer/emall their application to:

ESTELA P. LEON-CARINO EdD, CESO 1l i

—— Reglonal Director and e

— e e
ioe; WDY LICT DMABANAG CACATIAN, MONALIE PACALSO.

concurrent Officer-in-Charge

Office of the Schools Division Superintendent




